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town/city postal codeprovince

GSU Expense form
Please complete all areas and return via email to gsu@gsu.ca 
as soon as possible to ensure prompt payment. Thanks!

SECTION 1: Your information

NAME:	 ______________________________________	 date:  _______________________________

Address:  	_ ___________________________________________________________________________

_ ________________________________________ __________________	 ____________

PHONE:	 ______________________________________	 EMAIL:  ______________________________

SECTION 2: Your expenses

Reason for expenses:  _ _________________________________________________________________

ITEM DESCRIPTION	cost

TOTAL amount due for reimbursement:	 $

(example: attending meeting, bargaining expense, etc.)

see reverse for applicable guidelines 

SECTION 3: Admin use only

Reviewed & Approved by:   ________________________________________________________________

CHQ #: ___________________________________ 	DA TE:   _ ____________________________________



GSU Expense policy
Please read this carefully and let us know if you have any questions. Be sure to 
attach receipts when required to ensure your claim can be processed.

Hotel Accommodation
The actual cost of a single occupancy or one-half the 
actual cost of the accommodation shared with 
another officer or member (receipts required).

Meals
Per diems - $60 per day in-province; $70 per day 
out-of-province (no receipts required).

Travel
aIrfarE – the actual cost of a single, regular adult 
fare. where it is possible and so desired, a member/
officer will be entitled to claim the full cost of the fare 
for two people under any excursions or discount 
rates offered providing the cost does not exceed a 
single regular adult fare (receipts required).

BuS/raIl – the actual cost of a single, regular adult 
fare (receipts required).

auTOmOBIlES – Mileage rate for gSu members to 
attend meetings, conventions, and other travel as 
required by gSu be set to match the annual rate paid 
to gSu staff. Rate for 2022 is 57¢ per kilometre.

Wage Loss
When an officer/member incurs a loss for the 
purpose of participating in union authorized 
business/activities during her/his regular working 
hours, the union shall reimburse such loss 
(documentation required).

Miscellaneous
Cab fare, parking, child care – the actual cost.

Authorization
The aforementioned policy and authorization shall be 
administered by the General Secretary where 
required.

The union shall reimburse elected officers and members for out-of-pocket expenses incurred on union authorized 
business and/or activities. Reimbursement shall be made in accordance with the following schedule:
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